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A.C. Motor Theory & |Applied Chalker, Chris [410-455-4423
Controls (VOA 267)OfffManufacturif
for contract
A+ Certification Information |Moylan, Sue 410-869-11090Offered in Evening durifA+ Certification exam administered by Corn
Technician Intensive |Technology |Beach, Mary Loy410-455-451regular semesters For information please call :
Computer Training Mary Lou Beach 410-455-4
(PCP 429, PCP 430)
ABC's of Investing (FINIM&)ey Elliott, Don 410-455-4447
Managemen

Academic Skills
Enhancement (ASE, Al

Adult Literad

Wilkowsky, Pegg

¥10-285-9454

Assessment done in pe
at registration dates listé
Schedule of Classes. §
done by appointment

Please refer to ASE in the index

assistance in registering

All students referred to ASE by CCBC Adnj
must contact Kathie Sladics (410-285-949]

Accounting/Bookkeepir]
(FINO15)

Small
Business

Elliott, Don

410-455-4447

ACLS Provider/Renewd
(AHE 550)

Health

Unexpired ACLS card If
ACLS card has expired;
must take AHE 517

Registered Nurse

Must be EMT / Paramedic, Doctor, Critical

L:Call Center Reports/Area of Responsibility Report
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Adult courses in Visual|Personal McCallum, Michg#&0-780-6924
History, creative writinglInterest
some collaborative cou
with youth in the cookin

program
Adult Performing Arts -|Personal  |Hawrylak- 410-918-4224
Music, Theatre, Dance |Interest Dimmock, Megal

Advanced Welding Applied Chalker, Chris |410-455-4424Carpentry Apprentices |Apprenticeship Program

(VOA246) Manufacturiy ONLY

AED Training Health

(CPS206)

Anesthesia Technician [Health Clark, Patricia |410-780-6869 |Pre-requisite: 4 modules (approx. 9 courses) Approx 10 |

Program High School diploma or|program. Total cost of program; approx. $
GED includes textbooks costs. Pre-requisite for
Math & Reading certification exam 18 months full-time emp

Assessment Test Complas AT in Anesthesia dept. Anesthesia tecl
application for AT progr{prepares for National test certification.

Astrology Personal |Yeager, Ken 410-465-
Interest 0407 (H) 4101
455-4781
(W) (1 day a
week)
Astronomy Personal  |McCallum, Mich¢#&0-780-6924
Interest

L:Call Cehter Reports/Area of Responsibility Report
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R
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Auto CAD/CAM (TEC14A8pplied Case, Greg 410-455-411(

Automotive courses (AfApplied Wolfe, Terry 410-455-4969

(ARP206) Automotive

Backflow Prevention (QApplied Catonsville campus State Certification clag
168) only to Plumbing Journeypersons or Appre
Basic Blueprint Readin{Applied Defeo, Chris 410-455-4171 Dundalk Campus

(CON 161)

Basic Boating - MD Personal  |Fitch, Jim 410-918-4234Under 16 must be Not recommended for children under 13
(VOA333) Interest accompanied by adult

Basic Cardiac Life SupjHealth American Heart CPR/HealthCare provider
(AHE 148)not offered th 2 years

semester

Basic Carpentry Applied Defeo, Chris 410-455-41730pen Enrollment Dundalk Campus

(VOC 088) Construction

L:Call Center Reports/Area of Responsibility Report
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L:Call Ce

Basic Dental Assisting |Health Boltz, Chris 410-780-6474 8 week course designed to provide the stu

(AHLO14) anatomy, terminology (required to enroll in
radiography), 4-handed chair side assisting
course is the beginning of a career in dentj
assisting
Text book required

Basic Ed for Activity  [Health Eisbart, Betsy [410-780-6654 Must have Verification of Employment Fort

Professionals (AHC314 completed by the Delegating Nurse/Case N
in the facility in which you are employed to
class. This form will be available at the D
Testing Center and will be given to the stug
after successful completion of the basic red
comprehension and basic math pre-test.

Basic Electricity Applied Defeo, Chris 410-455-41730pen Enrollment Dundalk Campus

(VOC 053) Electronics

Basic electricity for Applied Defeo, Chris 410-455-41730pen Enrolliment

Maintenance Mechanic|Manufacturif

(VOA 276)Offered for

contract

Basic Hydraulic/Pneum|Applied Chalker, Chris |410-455-44240Open Enrollment

Systems (VOA286)OffgManufacturif

for contract

Basic Math For Health {Health This course is designed to teach students

Providers math calculations for health care careers.

(WOS 064) reviews fractions, decimals and conversior]
students are more successful in Allied Hea
Nursing courses

nier Reporis/Area ol Responsibility Report



PROGRAM

CATEGOFRYDIRECTOR Director
COORDINAT Phone

R

Number

REQUIREMENTS

Comments Revised 11/08/0°

Writing (WLT223)

Basic Plumbing Applied Defeo, Chris 410-455-41730pen Enrolliment Dundalk Campus
(VOC 045) Construction

Basic Shop Skills Applied Chalker, Chris |410-455-44240Open Enrollment

(VOA 293)Offered for [Manufacturif

contract

Basics of Home Applied Defeo, Chris 410-455-41730pen Enrollment

Improvement Construction

(CON 190)

Becoming a Notary Career Elliott, Don 410-455-4443 Does not certify you.
(SBA 439) Training

Bed and Breakfast Small Elliott, Don 410-455-4443

(SBA419) Business

Better Keys to BusinesjHome Study|Elliott, Don 410-455-4443

Burning & Welding |
(VOA 282)Offered for
contract

Manufacturinghalker, Chris

410-455-44272

Open Enroliment

Bus/Straight Truck Driv|
Training Class B -CDL

CVT
(Commercial
Vehicle

Training)

Smedley, Kent

410-771-8977

5th Grade reading and 1
comprehension. Must sj
with Program Support s
to register. Must be ablq
pass a DOT physical an
drug screen.

Three week program, one week in classroq
weeks range/road training. Monthly coursg
dates, classes run weekdays. Prospective
should contact Program Support staff direg
773-4173

L:Call Center Reports/Area of Responsibility Report
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Business Solutions

Information
Technology

Ricketts, Steve

410-780-6684

Intro level courses -
Prerequisite Windows
Getting Started or
equivalent knowledge.
other levels - Prerequisi
previous level or equiva
knowledge. Crystal Rej
- must have a basic
understanding of databd
concepts. Microsoft Prd
must have an understar
of project management
concepts.

Crystal Reports, Microsoft Project 2003,
QuickBooks, Visio 2003

Business Writing for  |Home Study]Elliott, Don 410-455-4444

Professionals (WLT018

CAM courses Applied Werneke, Bill 1410-455-4403Esprit Solid Edge, Virtua

(Computer Aided Manufacturiy Gibbs

Manufacturing(TEC602)

CARE Personal  |Brown, Carol 410-550-136(Must speak with coordirfAdditional questions call 410-780-6475
Dundalk ({Interest before registering

195)

Carpet Installation TrngApplied Defeo, Chris 410-455-4171 Dundalk Campus

(VOD 424)
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Center for A.C.C.E.S.S|Center for |Carson, Ginny [410-455-435Customized contract
A.C.C.E.S.S courses for individuals
physical, mental and
emotional disabilities in
residential/confined sett
or community day progr
Basic reading, math, pre
GED, gross motor skills
vocational, social and
communication skillls, a
and music therapy, ang
management, etc.

Central Service Techni{Health Clark, Patricia [410-780-6869 |Physical before taking |72 classroom hours 400 clinical hours resp
(AHLO046) clinicals for decontaminating, disinfecting, preparing
packages sterilizes and distributes medica
instruments, and equipment and soft good
Inventory material management

Children's Youth Hawrylak- 410-918-4224 Private lessons
Art/Theatre/Music Dimmock, Megal 1/2 hr. or 1 hr. lessons
Tell them to contact Hovermill, Carol at Es

campus, so she can assign instructor
Children's Developmen|Youth Essex Campus helps children with disabili

Clinic

L:Call Center Reports/Area of Responsibility Report



PROGRAM

CATEGOFRYDIRECTOR Director
COORDINAT Phone

R
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Children's Summer Caf
in Arts/ Humanities/ Hig
Science (no sports can

Youth

Robertson,
LaVerne

410-918-4257

Anyone wanting information about partial g
will have to speak directly with Hovermill,
780-6533

CNC Lathe Operation |Applied Chalker, Chris [410-455-4424Machine Tool Processe
(VOA 310)Offered for [Manufacturif and Numerically Contro
contract Machines
CNC Programming | |Applied Chalker, Chris |410-455-4424Machine Tool Processe
(VOA 314)Offered for [Manufacturif and Numerically Contro
contract Machines
CNC Programming Il |Applied Chalker, Chris |410-455-4424Machine Tool Processe
(VOA 315)Offered for [Manufacturif and Numerically Contro
contract Machines & CNC Proce
1
CNC Specialization Applied Chalker, Chris [410-455-4424Machine Tool Processe
Programming Manufacturiy and Numerically Contro
(VOA 311)Offered for Machines
contract
Comfort Cooling Applied Defeo, Chris 410-455-4171 Dundalk Campus
(VOA 262) Edwards, Marvin410-285-9744
Command Spanish Language |Badin, Anne 410 455-4471 Any offsite Spanish training request should
given to Anne Badin 455-4477
L:Call Center Reports/Area of Responsibility Report
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Commercial Vehicle
Defensive Driving
Classroom Theory

CVT
(Commercial
Vehicle
Training)

Smedley, Kent

410-771-8977

Valid MD CDL Class A (
Class B license is requil
prior to registering for th
course

This is a one-day program, based on the N
Safety Council's program, available as opg
enrollment. It is open to students with valid
licenses. Registrations may be made throy
ConEd registration. More info can be obtai
410-773-4173

CompTIA Certification

Information
Technology

Ricketts, Steve

410-780-6684

You can get info on the
following website

http://www.comptia.org/
ication/certifications.asp

A+ Network+, Linux+, Security+, I-Net+, e-
Project+

Computer Aided DesigiApplied Case, Greg 410-455-411(

(CAD) (TEC264)

Computer Applications [Information [Moylan, Sue 410-869-1109Highs School Diploma g This 108-hour course consists of a basic o
Business Technology [Wachter, Gail [410-785-1843GED of Computer Concepts; Windows, & Intern

Learn the Windows,
Internet, e-mail and
Microsoft Office packad
(CAB) Intensive Comp(
Training (PCP201/203)

hours); and MS Office: 24 hrs. of Word; 24
Excel; 24 hours of Access; 18 hours of Poy

L:Call Center Reports/Area of Responsibility Report
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Computer Applications
Business Microsoft Wo
and Excel for the Officd
Professional PCP 227

Information
Technology

Moylan, Sue
Wachter, Gall

410-869-1109
410-785-1847

High School Diploma or
GED Experience workin
Windows

This 36-hour course consists of a basic ov
Microsoft Word and Microsoft Excel, conce
on office projects

Computer Applications
Business. Learn the
Windows, Internet, ema
and Microsoft Office
Package (CAB) Intensi
Computer Training
(PCP704/705)

Information
Technology

Moylan, Sue
Wachter, Galil

410-869-1101
410-785-1843

High School Diploma or
GED

This 72-hour course consists of a basic ov
Windows Internet and Word and Excel

Computer Basics

Information
Technology

Ricketts, Steve

410-780-6684

Windows XP Getting St
- Prerequisite: Compute|
Getting to Know Them {
equivalent knowledge
Keyboarding, Windows
Advanced, File
Management, and Inter|
Basics - Prerequisite:
Windows Getting Starte

Keyboarding, Computers Getting to Know
Windows XP Getting Started, Windows XP
Advanced, File Management, Internet Bas

L:Call Center Reports/Area of Responsibility Report
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Computer Technology
(Keyboarding, Photosh
Animation

Youth After
School

Robinson, Ang

410-918-4244

Computer Technology
(Keyboarding, Photosh
Animation

Youth After
School

Robinson, Ang

410-918-4244

(CON 195)

Computer-Automated |Applied Werneke, Bill ]1410-455-44039th grade reading and nlInstruction is delivered Mondays - Fridays
Manufacturing/Job PrejManufacturif levels Will e[8am - 4pm
Training Program OT( students below this into|Enrollment dates monthly
(TEC602) Academic Skills Prograr

prior to accounting train

beqins
Construction Applied Defeo, Chris 410-455-4171 1 in a series of 4 - Construction Admin cou
Admin-Inspection Construction All taken independently of one another in n
Technique (CON 173) particular order
Construction Applied Defeo, Chris 410-455-4171 1in a series of 4 - Construction Admin cou
Admin-Change Orders |Construction All taken independently of one another in
(CON 175) particular order
Construction Applied Defeo, Chris 410-455-4171 1 in a series of 4 - Construction Admin cou
Admin-Field Problems |Constructior] All taken independently of one another in n
(CON 174) particular order
Construction Applied Defeo, Chris 410-455-4171 1in a series of 4 - Construction Admin cou
Admin-Project Setup |Construction All taken independently of one another in
(CON 172) particular order
Construction Contract |Applied Defeo, Chris 410-455-4171
Management Constructior]
(CON 182)
Construction EstimatindApplied Defeo, Chris 410-455-4171 Essex Campus
Commercial Constructi¢Constructior
Companies (CON 181)
Construction EstimatingApplied Defeo, Chris 410-455-4171
Residential Rehab Constructior]
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Construction Stakeout |Applied Defeo, Chris 410-455-4171 Catonsville Campus
(CON 186) Construction
Construction-ComputerApplied Defeo, Chris 410-455-4171 Catonsville Campus
Construction EstimatindConstructior
(CON 184)
Construction-Overview|Applied Defeo, Chris 410-455-4171
Baltimore County Build{Construction
Codes (CON 171)
Consultant Professiona/Personal  |Elliott, Don 410-455-44472
Wedding (SBM 115) |Interest
Cooking (Parent & Chil{Youth After |Robinson, Ang |410-918-4244
Cooking Together, Kid4School
the Kitchen, Holiday
Cookies)
Core Skills for Maint. |Applied Chalker, Chris [410-455-44240pen Enrollment
Mechanics Manufacturiy
(VOA 323)Offered for
contract
CPR for Healthcare Health For Information concerning this course, co
Providers (AHE148) Program Coordinator, 410-455-4208
(AHES8O05)
CPR Renewal Health Bring to class unexpired|f card expired must take Basic Cardiac Lif
(CPS 004) HealthCare provider cafjSupport AHE 148, AHEB05
(proof)
Cannot be issued new d
without proof
CPR/First Aid/AED TralHealth For Information concerning this course, co
(AHE985) Program Coordinator, 410-455-4208

nter Keports/Area of ke

Sponsibilty

eport
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5>  Comments

Revised 11/08/0°

Crafts - Cooking; PersgPersonal  |McCallum, Mich¢#¢0-780-6924 Sewing, beading, knitting, cooking, moasic|
Development Interest decorating, papermaking, crafts, basket we
jewelry making, craft painting, faux finishin
screen painting, floral design, scrapbookin
fused/stainted
Criminal Justice Criminal Jones, Tanya |410-285-974( Includes "Professional Development” serie
Justice "Homeland Security" series, and "Legal St
series.
Critical Path Constructi{Applied Defeo, Chris 410-455-4171 Dundalk Campus
Scheduling (CON 170) [Constructio
n
Dance Personal |Hawrylak- 410-918-4224 Beginning and intermediate social dancing
Interest Dimmock, Megal modern, tap, and jazz.
Dental Front Office & |Health Jancewski, Mick¢y10-780-6397 Program under development
Business Assistant
(AHL649)
Desktop Publishing & |Information |Ricketts, Steve |410-780-6689Intro level courses - Acrobat 7.0, lllustrator CS, InDesign CS,
Graphics Technology Prerequisite: Windows [Photoshop CS, Publisher 2003. All course
Getting Started or taught on a PC - not MAC
equivalent knowledge, A
other levels - Prerequisi
previous level or equiva
knowleade
Digital Circuit Applied Chalker, Chris |410-455-442340Open Enrollment
Fundamentals Manufacturi
(VOA 277)Offered for |ng
contract
Distance Learning - On|Distance  |Elliott, Don 410-455-4447
courses Learning

L:Call Center Reports/Area of Responsibility Report
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Effective Estate PlannifMoney Elliott, Don 410-455-4444
(FIN349) Managemen

EKG Technician Health Miller, Lane 410-780-6204
(AHE 814)

Electronic Assembly |Applied Chalker, Chris |410-455-44240Open Enrollment
Techninian (VOA Manufacturif
266)Offered for contrag

Electronic Ciricuits Applied Chalker, Chris [410-455-44240Open Enrollment
(VOA 269)Offered for [Manufacturif
contract

Electronic Trouble- Applied Chalker, Chris [410-455-44240Open Enrollment
shooting/Blueprint Schg Manufacturi
(VOD 139)Offered for

contract

Emergency Medical |Health 18 yrs. Old Orientation mandatory

Technician Basic High School diploma or (We can register in advance

EMT Refresher + Refrd GED Can bring documentation to class

for Skills Only (AHE625 Ability to lift 125 Ibs. To meet requirements for re-certification aj

Meet technical standardMaryland EMT-B or EMT-BG
functional job analysis

Current AHA, Red Cros
NSC adult and Pediatrig
CPR card

L:Call Center Reports/Area of Responsibility Report
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EMT-B to Nursing AssijHealth Must have a current EMMust take EMT-B to Nursing Assistant Clin
Theory (AHL 4 Certification; Current CH(AHL 642) Concurrently with the theory co
card for Health Care  |Prerequisite: AHE 650

Provider; Complete EM]EMT to CMA: Bridging the Gap provide S
to CNA Challenge Exan|must register for 3 courses in the program:
after registration. Mut c|the Gap(AHE 650), EMT-B to CNA Theory
Dundalk Testing Center{641), EMT-B to CNA Clinical (AHL 642) M
an appointment, 410-28Dundalk Testing Center for an appointmen
9572 Results of test to [and be prepared to show proof of registrati
sent to Elizabeth picture ID at the testing center

DeMeester. Attendance
all classes and clinical g

mandatary
English for speakers of|Adult Literagy.indsey, Beth  1410-285-9453 Assessments for ESOL [Locations include CCBC campuses, count)
Other Languages (ESQ Sutorius, Mary |410-285-967¢be done at an in person|schools, libraries, community centers, and
(ADS) registration on the dategcenters in apartment buildings or churches

times indicated in Scheg

of Classes

L:Call Center Reports/Area of Responsibility Report
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English Language Cen

Lindsey, Beth

410-285-9457

The English Language
Center (ELC) offers
Grammar & Writing,
Reading & Vocabulary,
Conversation skills clas
for aadvanced level
learners. This is a trans
program to Academic E
or other credit courses

Students must be assessed and registered
person at the ELC registration listed in the
Continuing Education Schedule. The ELC
fall and spring of each year.

English Pronunciation f
Foreign Speakers (PDH
and English Language
Center

Adult Literagd

L:Call Ce

hter-ReporstArea-oF-ResponsibilityR
Sponsibilit

indsey, Beth
Sutorius, Mary

410-285-9453
410-285-967¢

Course will improve
student's ability to articy
the English language

Students may register by mail, phone, fax,
person.
Registration sessions listed in schedule of
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External Diploma Progt

Adult Literad

ablon, Sr. Pamé

410-918-4274

Must be at least 18 yrs.
and have a job or job sK

This is a testing program and not a prepar3
course

Successful assessment yields a high scho
diploma

Family Literacy and ES|Adult LiteragyVan Londen, ]410-285-9454Must have children ageqThis program assists immigrant parents wi

Family Literacy (ADS34 Charlotte 10 years old. English Language Learning. An additional
increase parent's involvement in their child
education and literacy activities. Child can
pre-school is available at most sites.

Fiber Optics & Copper |Information |Moylan, Sue 410-869-110418 sessions fee includey$1,650.00 per person. For information p

Network Cabling ProgrdTechnology textbooks, lab fees and [call Mary Lou Beach at 410-455-4515

(TEC587) of RBT systems certifica

exam

Financial Planning Personal |Glover, Jim 410-780-664(

(XXX 864) Interest

Financing a College  |Money Elliott, Don 410-455-4444

Education (FIN351) Managemern

First Aid/CPR Health CPR card valid for 1 yr.

(American Red Cross) First Aid card valid for 3 yrs.

CPS 003 Location: Essex D-52

First Time Home Buyer|Money Elliott, Don 410-455-4443

(REA472) Managemen

Food Safety Food ServicgElliott, Don 410-455-4444No requirements. Meet

hter-ReporstArea-oF-ResponsibilityR
Sponsibilit

Maryland State regulatig
for food safety. Mandat
for the food service indu
Needed by anyone selli
dealing with food in a
business environment.
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Foreign Languages Language |Elliott, Don 410-455-44472 French, German, Italian, Japanese, Spanid

For Travel (FLG) Students need advisement, tell them to cal
Schaeffer, 410-465-1285

Foreign Languages Language |Elliott, Don 410-455-4444 Arabic, Chinese, French, German, Italian,

(FLC & FLA)
[covers, reading, writing
and grammar]

Japanese, Korean, Polish, Spanish, Russis
students need advisement, tell them to cal
Schaeffer 410-465-1285.

Foreign languages
(ChineseJapanese and
Spanish)

Youth After
School

Robinson, Ang

410-918-4244

Foreign languages
(Chineselapanese, and
Spanish)

Youth Home
Schooling

Robinson, Ang

410-918-4244

Foreign languages Youth GifteRobinson, Ang |410-918-4244
(Spanish and Japanesd& Talented
Gardening, Landscape|Personal |Yeager, Ken 410-465-0407
design and maintenandInterest (H) 410-455-
4781(W) (1 d
a week)
GED Official Practice Tpaidult Literagyalsh, Judy 410-285-9424Exam acquaints studen{The OPT is given on the third Saturday of

hter-ReporstArea-oF-ResponsibilityR
Sponsibilit

with the actual GED tes
The OPT is given on the
third Saturday of each
month on the Catonsuvill
and Essex campuses af
takes about 6 hours to
complete. Students recq
their test scores that da
and are advised concer
their educational option
register, call Sladics, K§
410-285-9493 or Walsh
Judy 410-285-9428

month at CCBC Catonsville and CCBC Es{
takes 6 hours to complete. At the conclusidg
testing students are advised of their educa
options.
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GED: Math,
Reading/Writing in the
content areas

Adult Litera

Cyilkowsky, Pegd

410-285-945¢

Students must attend a
mandatory orientation
session before they are
allowed to register
Schedule in Continuing
Education Schedule of
Classes

Preparation for the GED tests
Must be 16 yrs. Old

Student must be withdrawn from school fof
months to take GED test
To take GED test call
Maryland State Department of Education &
767-0538

Geometric Dimensionin

Applied

Chalker, Chris

410-455-4427

Machine Tool Processe

5 1

(VOA 264)

Edwards, Marvin

410-285-9745

and Tolerancing Manufacturif

(VOA 316)Offered for

contract

Grammar Punctuation §Home StudyjElliott, Don 410-455-4444

Writing Skills (WRI027)

Health & Fitness Health & Robertson, 410-918-4253 All aerobic courses, fitness courses, social
Fitness PublLaVerne golf, pilates, self defense, martial arts, yog
Open meditation
Enrollment

Heating Systems Applied Defeo, Chris 410-455-4171 Dundalk Campus

L:Call Center Reports/Area of Responsibility Report
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Home Computing

Information
Technology

Ricketts, Steve

410-780-6681

Buying and Selling on e
Prerequisite: Internet B3
or equivalent knowledgd
also, students have a vg
credit or debit card and
email address to create
eBay account; Fighting
Spyware, Viruses, and
Malware - Prerquisite:
Windows Getting Starte
equivalent knowledge;
Setting up Home Netwo
Prerequisite: working
knowledge of basic

Buying and Selling on eBay; Fighting Spyw
Viruses, and Malware; Setting up Home N¢

L:Call Ce

computers.

Home Inspection 16 HdCareer Elliot, Don 410-455-44472 Licensure-Maryland Department of Labor,
supplemental Course [Training Licensing, and Regulation.
Home Inspection Pre |Career Elliot, Don 410-455-44472 Licensure-Maryland Department of Labor,
Licensure Course Training Licensing, and Regulation.
Home Inspection/HomgSmall Elliott, Don 410-455-44472 Not for licensure. Does not certify student,
Inspector (CON310) |Business
Home Inspectors Over\emall Elliott, Don 410-455-44472 Not for licensure. Does not certify student,

Business
Home Maintenance an{Personal |Yeager, Ken 410-465-0407
Repair Interest (H) 410-455-

4781(W) (1d
eport a week)

hter-ReporstArea-oF-ResponsibilityR
Sponsibilit
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Household Budgeting
(CEDO001)

Money
Managemen

Elliott, Don

410-455-4444

Your Own Small Busind
(SBA808)

How to Start and Mana|Small

Business

Elliott, Don

410-455-4447

How to Start Your Own
Consulting Business
(SBA283)

Small
Business

Elliott, Don

410-455-4447

Industrial Instrumentati
(CHE 460)Offered for
contract

Applied
Manufacturi

Chalker, Chris

410-455-4427

Open Enroliment

Industrial: Instrumentat
Level | through Level
IVOffered for contract

Applied
Manufacturif

Chalker, Chris

410-455-4427

4 courses

Insurance: Property &
Casualty/Life & Health
(INS003)

Business an
Managemen

Higgins, Lynette

410-780-6714

Introduction to HVAC
(VOC 058)

Applied

Defeo, Chris

Edwards, Marvin

410-455-4171
410-285-9741

Dundalk Campus
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Investing: Personal |Glover, Jim 410-780-664(
IRA Investing Interest

(FIN 026)

ABC's of Investment

(FIN 281)

Money Investing/ Grow
and Passing It On (FIN

486)
IV Therapy Technician [Health Miller, Lane 410-780-6209Phlebotomist Medical Insurance required and successfu
(AHE 815) Emergency Care Providcompletion of venipuncture or past proof of
Any other Health Care |phlebotomy certification. Must have intern
Providers access and be computer literate to be sucq
course.
Landscape Design and|Personal |Yeager, Ken 410-465-0407
maintenance Interest (H) 410-455-
4781(W) (1 d
a week)
Life Enrichment Health Robertson, 410-918-4253 All aerobic courses, fitness courses, social
LaVerne golf, pilates, self defense, martial arts, yog
meditation
Lifeguard Training ReviCareer Elliott, Don 410-455-4447 Held at Essex campus. Recertification coy
(AHE 512) Training Successful completion enables recertificati

lifeguarding and CPR.

Locksmithing Business an|Defeo, Chris 410-455-4171 Dundalk Campus
236) Managemen

)

Machine Tool ProcessgApplied Chalker, Chris [410-455-44240Open Enroliment
(VOA 317)Offered for [Manufacturif

contract
Manufacturing & Machi|Applied Werneke, Bill |410-455-4401 Series of courses availble.
courses (VOD) Manufacturiy Call with questions.
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Maryland Basic Boating
(VOA333) & US Coast
Guard Captains Trainif
and Sailing, etc.

Business an
Managemen

Fitch, Jim

410-918-4237

Under 16 must be
accompanied by an adu

Not recommended for children under 13

Maryland Center for
Environment training
(ENV)

Applied

410-455-4761

Environmental certificat
Training courses for wa
and wastewater operatd

Maryland General Dent
Assisting Expanded
Functions (AHL 652)

Health

Boltz, Chris

410-780-6471

Must be Dental Assistarf
with certificate (see flex

The employer will sign an agreement to wd
the student on the clinical training. Textbod
required

Maryland Orthodontic
Expanded Functions

Health

Boltz, Chris

410-780-6471

Maryland law states a
Dental Assistant must b
employed for a least 9
months, be currently
employed in an Orthodg
office and have basic
knowledge of Dental
Anatomy/Terminology

Textbook required
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Maryland Orthodontic
Expanded Functions
Orthodontics ONLY
(AHL651)

Health

Boltz, Chris

410-780-6479

Student must be curren
employed in an Orthodg
office

21 hr. course (see flexi)

Textbook required

Math and Science and
Computer Skills

Youth Gifte
& Talented

Robinson, Ang

410-918-4244

Math and Science and
Computer Skills (Chem
Lab, Biology Lab,
Introduction to CADD)

Youth Homeg
Schooling

Robinson, Ang

410-918-4244

Equipment (VOA
237)Offered for contrag

Mechanical

skills to successfully alig
drive components and v
with gears, couplings,

clutches. and belt drived

Measuring & Gauging |Applied Chalker, Chris [410-455-4424Machine Tool Processe

(VOA 306)Offered for [Manufacturif and Geomeric Dimensid

contract & Tolerancing

Mechanical Blueprint |Applied Chalker, Chris [410-455-44240Open Enrollment

Reading (VOA 283)Off§Manufacturil

for contract

Mechanical Drives & |Applied Chalker, Chris |410-455-4424Provides the student wifOpen Enroliment
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289)Offered for contrag

Mechanical Drives & |Applied Defeo, Chris 410-455-4173Provides the student wifOpen Enrollment
Equipment | (VOA skills to successfully alig
237)Offered for contrag drive components and V]
with gears, couplings,
clutches, and belt driveq
Medical Assistant Serig$iealth Miller, Lane 410-780-6205 [Physician medical Will train you to work in a physician's office
examination and a high |perform front and back office skills
school diploma or GED |The course is approved by the National As|
certificate is required |for Health professionals *
the following testing certification categorieq
National Registered Medical Assistant, Phl
Certification, and EKG certification. Must 1
computer literate and have internet access|
successful in this program.
Medical Billing & Codin{Health Burke, Ruth 410-679-302(Medical Terminology is [Doesn't prepare you to start a business. M
(AHE499) fax: required for Coding cou|computer literate and have internet access
410-686-9564but not Billing courses [successful in this program.
Some keyboarding skilld
needed
Medical Clinical AssistgHealth Miller, Lane 410-780-6209High School Diploma or|Titre is a blood test to show immunity to M
(AHES873) GED; MMR test or titre IMMR is a Measles, Mumps and Rubella te
Negative PPD or Chest|is a tuberculosis skin test
X-Ray. Physician's
Examination
Medical Drives & Applied Chalker, Chris [410-455-44240Open Enrollment
Equipment (VOA|Manufacturir
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(AHE 556)

Medical Office Information |Moylan, Sue 410-869-1109High School Diploma or{14-15 week program includes classes in B

Administrative Assistan|Technology [Wachter, Gail [410-785-1843GED Keyboarding, Microsoft Word, Microsoft EX

AHC 361, PCP 230, AH Reading/Math Assessm|(Medical Terminology, Fundamentals for th

366, AHC 364, AHC 3§ Medical Office, Medical Billing, Medical Co

AHC 362, AHC 365 Professional Development, Employment pl
assistance.

Medical Office Health Moylan, Sue 410-869-110910th grade reading leve[320 hour intensive program runs Spring ar

Administrative Assistan Wachter,, Gail [410-785-1843grade math level. High|semesters. Prepares individual for office p

Program AHC335, School Diploma or GEDmedical field

AHC333, AHC332,

PCP210, OFS005

Medical Receptionist |Health Burke, Ruth 410-679-302(qMedical Terminology

(AHL 003) computer literate

Medical Transcribing |Health Burke, Ruth 410-679-302(Ability to type 35 wpm,

computer literate and
internet access

Medical Terminology fol
Health occupation
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Medication Technician |Health
Training for Assisted Li

Prerequisites to qualify
register for the class:

Must be 18 years
ageMust be an employg
an Assisted Living Faclil
Prerequisites to attend
class:

Must successfully g

a basic reading
comprehension examin;

Must successfully
pass a basic math
examination

Student must contact the Testing Center o
Dundalk Campus of CCBC to request a tinf
take both tests i
starts. At the Dundalk Testing Center, the
must present two forms of signature identif
one with a photo, in order to take the readi
math tests. Must have Verification of Emp
Form completed by the Delegating Nurse/(
Manager in the facility in which you are em
to attend class. This form will be available
Dundalk Testing Center and will be given t
student after successful completion of the
reading comprehension and basic math pr
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Medicine Aide Health Eisbart, Betsy [410-780-6659* Must take the Work KqOffered in: Spring, Fall, M
(AHE 467) Assessment Tests (Regenroll in course before taking Work Keys
for Comprehension & M|/Assessment Test

after registration and a |- Call the Testing Center to arrange an
before class starts. Callappointment to test at: 410-285-9572

an appointment at the [Must provide 2 forms of signature 1D
Dundalk testing center ({one ID must have a photo

285-9572). All results |Theory classes held at the Dundalk campu
be given to Elizabeth
DeMeester. Must provi
letter of recommendatio
facility letterhead, which
includes dates of
employment and verifica
of current employment,
signed by the Director 0
Nursing. Must have 20(
hrs. in long term care in
last 2 or 3 years FT as 4
CNA. Agency experien
does not apply. Copy o
CNA & GNA unexpired
license. Attendance is
mandatory for all classe]
and clinicals.
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Medicine Aide Update |Health Eisbart, Betsy [410-780-6654Copy of current licensedruns every other month Student's MA licer]
(AHE 120) Nursing Assistant, Gerigbe within 60 days before expiration date to
Nursing Assistant, and |eligible to register for course.
Certified Medicine Aide,
Signed letter by the Dirg
of Nursing on Long Terr
Care facility letterhead
verifying a minimum of §
hours compensated
employment as a CMA
the last two years. Age
hours do not apply.
Attendance at both sesq
ic mandatary
Merging Your Money afMoney Elliott, Don 410-455-4445
Your Life (FIN210) Managemen
Microprocessor InterfaqApplied Chalker, Chris [410-455-44240Open Enrollment
(VOA 270)Offered for [Manufacturif
contract
Microprocessors & Applied Chalker, Chris |410-455-44240Open Enrollment
Microcomputers Manufacturif
(VOA 278)Offered for
contract
Microsoft Certifications|Information [Ricketts, Steve |410-780-6683You can get info on the [MCDST, MCSA/MCSE, MCDBA, MCAD, N
Technology following website

http://www.microsoft.cof
arning/mcp/default.asp
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Microsoft Office

Information
Technology

Ricketts, Steve

410-780-6684

Intro level courses -
Prerequisite: Windows
Getting Started or
equivalent knowledge.
other levels - Prerequisi
previous level or equiva
knowledae

Microsoft Office 2003, Microsoft Outlook 2
Access 2003, Excel 2003, PowerPoint 200
2003

Milling Machine Operat

Applied

Chalker, Chris

410-455-4421

Machine Tool Processe

(VOA 307)Offered for [Manufacturif

contract

Mortuary Science Applied Health 410-455-4764

Music Lessons - Group|Personal  |Hawrylak- 410-918-4229 voice, piano, guitar, etc.
Interest Dimmock, Megal

Music Lessons - Privat¢Personal

Interest

Hawrylak-
Dimmock, Megal

410-918-4224

30 min. lessons

1 hr. lessons

Tell them to contact Hovermill, Carol at Es
campus, so she can assign instructor

Network + Technician
(DCO 127)

Information
Technology

Moylan, Sue
Beach, Mary Lol

410-869-1104
410-455-4515

10th grade reading leve
grade math level. High
School Diploma or GED|
week part-time evening
program

Network + Certification exam administered
ComTIA. For information call Mary Lou Bg
410-455-4515
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Numerically Controlled |Applied Chalker, Chris |410-455-4424Machine Tool Processe§ 1
Machinery (VOA09)Off{Manufacturif
for contract

Nurse Refresher Health Brown, Pat 410-780-6754Must have current activdinformation package mailed to student upg
(NUR 005) Theory inactive MD license with{request. Contact Diane Keller at 410-780-4
(NUR 006) Clinical MBON State law: must take Part 1 and Part 2 to rd

Can be RN or LPN license. On-line students MUST contact H

Attendance to all theory|DeMeester at 410-780-6645 prior to regist
clinical are mandatory |clinical.
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Nursing Assistant Health Eisbart, Betsy [410-780-665After registration, must {At the Dundalk Testing Center, the student
(AHL 639) Theory Work Keys Assessment|present two forms of signature identificatio
(AHL 638) Clinical Test (Reading for with a photo, in order to take the reading a

Comprehension and Mdtests.
Skills Assessment) a wkK
before class starts at thg
Dundalk testing center:
285-9572

Results given to Elizabdg
DeMeester

Requires a certification
practice

certification expires mus
take course over. After
course; must apply for N
Board of Nursing - to
receive a certification ag
Nursing Assistant ($20.
Can apply to take test fd
Geriatric Nursing Assist
($95.00)
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Nursing Support Techn
(NST) also referred to 4
Patient Care Technicia

Health

410-918-4031

Pre-requisites: Venipun
and specimen collection
training; followed by IV
Therapy training; and

including Basic EKG. M
have an active C.N.A.
license and be in good
standing with the Marylg
Board of Nursing. Must
register for both Theory
(AHE 871) and Clinical
(AHE872) Attendance i
mandatory for all Theory
and clinical sessions

Occupational Spanish

Elliott, Don

410-455-4444

For workers who need t
communicate in Spanisl
customers, patients, clie
or the public with whom
are in contact

Some courses are open to the public
Business may contract for these courses

Oral Radiography
(AHE820)

Health

18 years of age

3 months of current
employment in a Dental
Office verification letter
signed by employer. Xe
copy of Dental Assisting
course certification

OR

Completion of an Anato
Terminology course for
Dental Assistants offere
CCBC 1 wk. prior to sta
Oral Radiology
Textbook required

For Dental Assistants to learn to take
Rays. Before registering them-ask if they |
completed the Basic Dental Assisting Prog
S0, you can register them.

All other students need to call

at 410-780-6475 and press 2

L:Call Center Reports/Area of Responsibility Report



PROGRAM

CATEGOFRYDIRECTOR Director
COORDINAT Phone

R

Number

REQUIREMENTS

Comments Revised 11/08/0°

P.D.I.C. SCUBA Life Fitch, Jim 410-918-4237 The minimum age for the P.D.I.C. SCUBA
Certification Enrichment certification is 12, however the instructor sl
be given custody of a student under 16 yo4
Therefore the 12 year old must be accomp
a registered parent or guardian. This persd
register because they will pair-up and becd
childs fidive buddv?o
Personal Financial Mar|Money Elliott, Don 410-455-44471
For Women (FIN311) |Managemen
Pharmacy Technician [Health Jancewski, Mickey |410-780-6391 |Required: Basic Math fdMust be computer literate and have interng
Health Care Workers or|to be successful in this program.
test out of the math clas
Medical Terminology an
Anatomy and Physiolog
Pharmacy Technician [Health Jancewski, Mickey [410-780-6391 | Successful completion dPrepares techs to take test for certification

Certification Exam Rev
(AHL 008)

Pharmacy Technician
program or permission f
coordinator

PTCB pharmacy tech certification board. |
calculations, classifications of pharmaceuti
pharmacy law, tpn, aseptic tech., unit dose
repackaging  Students will take a practic
and assist with application process
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L:Call Ce

Pipefitting - PT. A Applied Defeo, Chris 410-455-4173Registered Pipefitting |[Apprenticeship Program
(VOA 239) apprentices ONLY
Pipefitting - PT. B Applied Defeo, Chris 410-455-4173Registered Pipefitting |[Apprenticeship Program
(VOA 240) apprentices ONLY
Pipefitting - Theory & |Applied Defeo, Chris 410-455-4173Provides the student wifConstruction Open Enroliment
Practice skills to successfully alig
drive components and V]
with gears, couplings,
clutches, and belt driveq
Pipefitting: Theory & |Applied Chalker, Chris |410-455-44240Open Enrollment
Practice (VOA 285) Manufacturiy
Pneumatic Controls  |Applied Chalker, Chris [410-455-4424
(VOA 263)Offered for
contract
Pool/Spa Management|Business an|Elliott, Don 410-455-4444Must be a least 16 yeargBook is included in cost of course and will
(MAN 300) Managemen out in class.
Prep./Foreman Applied Defeo, Chris 410-455-4173Carpentry Apprentices [Apprenticeship Program
ONLY
Preparation for Electric{Applied Defeo, Chris 410-455-4171 Dundalk Campus
Master Licensing Electronics
(VOA 157)
Preparation for Home |Small Elliott, Don 410-455-4447 Co-Sponsored with Carroll Community Col
Improvement Exam Business Held at Carroll Community College. Prep3d
(VOC 244) for exam. Does not certify you.
Nier Reporis/ATea ol Responsibility Report
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Preparation for MD
Stationary Engineering
Certification

(VOC 042)

Applied

Defeo, Chris

410-455-4171

Dundalk Campus

Preparation for Nationg
Electrical Code (VO(Q
043)

Applied
Electronics

Defeo, Chris

410-455-4171

Dundalk Campus

Preparation for Refrige
Recovery (VOC 044)

Applied

Defeo, Chris

Edwards, Marvin

410-455-4171
410-285-9744

Dundalk Campus

(VOA 271)Offered for
contract

Manufacturif

Pre-Retirement PlanninBusiness an|Higgins, Lynette |410-780-6716 Seminars for business and other organizat|
(MAN969) Managemen

Private Pilot Ground SdCareer Elliott, Don 410-455-4447 CoSponsored with Carroll Community Coll
(TRA 030) Training Held at Carroll Community College.
Programmable Controll|Applied Chalker, Chris |410-455-44240Open Enrollment
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Programming Information |Ricketts, Steve [410-780-66894Programming Intro - Programming Intro, Object-Oriented Progri
Technology Prerequisite: Windows [Principles, C#, Microsoft. NET
Getting Started or
equivalent knowledge, |
level courses - Prerequi
Programming Intro or
equivalent knowledge, A
other levels - Prerequisi
previous level or equiva
knowledge.
Project Management |Business an|Smedley, Kent |410-771-8973 MAN 927 is a series of 8 courses (44 clocK
course series ManagemenNaron, Peter 410-455-4572 of instruction)
(MAN 927) and PMP based on the nine knowledge areas establ
Certification Preparation the Project Management Institute included
(VOBO31) manual: Project Management Body of Knd
(PMBOK Guide) VOBO03L1 is a five day cou
prepare students to sit for PMI's PMP Cert
exam. ltis intended for students who alred
sufficient Project Management education t
accepted by PMI to sit for the exam.
Proofing and Editing |Home Study]Elliott, Don 410-455-4445
Techniques (WLT019)
Public Speaking Personal  |Elliott, Don 410-455-44472
Interest
Pumps, Packing & MedApplied Chalker, Chris [410-455-44240Open Enrollment
Seals Manufacturif
(VOA 292)Offered for
contract
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Managemen

Quality Management [Business an|Elliott, Don 410-455-44472
(QCT) Managemen
Radiation Safety Updat|Health Must be Dental radiatiof
(AHES821) technologist who needs
renew their certification
an update on the new s
& technological advance
related to the placemen
exposure of X-Rays
Real Estate (REA) Business an|Higgins, Lynette [410-780-671¢gNeed 15 hrs. of ContinuMust put Real Estate ID # on registration fg

Education every 2 yrs.
hours Legal Update
mandatory; 1.5 hrs fair
housing; after 10/1/05 &
need 3 hrs real estate €|

Maryland Real Estate Commission,
Pat Hannon, 333-8127

Real Estate Appraising

Business an

Higgins, Lynette

410-780-6714

Education hours have

Appraisal Commission;

(REA019, REA020, Managemern changed to 150 hrs in thPat Schott
REA021, REA173) classroom; Apprenticeg§410-230-6165
hours are also required,
2,000 in no less than 2
years before student cal
for licensing exam. CC
does not place students
apprenticeship jobs.
Real Estate Investing |Money Elliott, Don 410-455-4444
(RES006) Managemen
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