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Archived I ssues Something New on Paystubs

Vol. 1.1 December 2007 In;tructo_rs have long reqL_Jes'ted a way to determine which classes they_were

Vol. 1.2 Jan-Feb 2008 bel_ng paid for. At the beginning of 2009, a new payroll system was put in place
which now allows Contract Numbers to be put on the paystubs.

Vol. 1.3 March 2008

Vol. 1.4 June 2008

Vol. 1.5 Summer 2008 The new paystgbs iqdicate Wh!Ch .

Vol. 1.6 September 2008 contract the adjunct instructor is being

Vol. 1.7 October 2008 paid for. The number is listed under
== "pay type". Then the amount for each

Val. 1.8 December 2008

s g -5 o btk contract is listed separately under the
Vol. 2.1 February 2009 faps "amount" column.

Summer Camps for Children

This new pay stub should assist
and Y oung Adults

instructors in determining which

Lis of CI who Need classes they have been paid for.

Instructors

Spring Break Coming Up Soon!

Happy Spring!

April 6 marks the start of Spring Break for CCBC. All campuses will be closed as well as the
Owings Mills and Hunt Valley Centers April 6 to April 13, 2009. In addition, Baltimore County
Schools will be closed. However, that does not mean all continuing education classes are
cancelled. If you are unsure as to whether or not your class will be affected, please contact your
program coordinator.

Have problems in the classroom with a disruptive student?
Someone who consistently ignores your directions or answers their cell phone in class?

The newly established Judicial Affairs Office has some advice for you.

The first step is to determine whether or not the behavior is in fact destructive to the overall
learning environment. When a student answers his/her cell phone, makes loud disruptive
sounds or exhibits threatening behavior, the behavior can be disruptive.

Sometimes instructors are reluctant to confront the student and the behavior which may cause
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other students in the class to contact the Judicial Affairs Office to seek a solution.

The Judicial Affairs Office suggests that an instructor address behavioral expectations at the
very beginning of the class either through the syllabus, other written material or during the initial
class instructions.

The instructor can also make general comments throughout the course concerning
unacceptable behavior. It may be necessary to meet with a student individually to address
behavior. However, the instructor should not meet with a student behind closed doors and
should ask either the program coordinator or a judicial affairs representative to attend the
meeting if he/she deems it necessary.

If the behavior continues, the instructor may ask the student to leave the class or in extreme
cases be dropped from the course. If the student refuses to leave, the instructor can call public
safety or for off-campus situations call 911.

"Disruptive behavior should be documented by using the Student Violations of Classroom
Standards(SVCS) form available at: http://www.ccbcmd.edu/judicialaffairs/index.html ."

Crocheting Award Winner Top Student in CEED.

CCBC Continuing Education Students, John Roach,
receives 2nd place ribbon for his crochet table runner at
the Maryland State Fair. He created his master piece in
Maria Rhee's CCBC class "Knitting, Crocheting and
Afghan Instruction".

Last year Mr. Roach received a first place finish.

Contact Information:

[Balto Co. Police Department: 911
|Public Safety Weekends [Evenings
; (443) 840- (443) 840-
Catonsville 4455 4958
(443) 840- (443) 840-
Dundalk 3200 3189
|Off Campus Sites 011 911
|Judicia| Affairs Advocates:
Catonsville/Hunt Valley/Owings Mills:  ((443) 840-
Charolene Oliver 4130
) - . ) (443) 840-
Dundalk : Patricia Quintero-Hall 3206
Essex/Community Centers: Eric (443) 840-
Washington 2108
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|Campus Coordinators for Evening and Weekend
Mo (i (443) 840-
Catonsville: Cindy Durham ’ ’4103
IDundalk: Lori Meehan | 840-3782
[Essex: Megan Manley | 840-1611
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