Forwarding Email

These are instructions on how to forward email messages to another email account.

Step 1: Log into CCBC Web Mail (see image below)
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The Community College of Baltimore County Login

Narme: |mkusanagi

Password: |uuvuu-u-uvu-
g
Step 2: Once you've logged in, click on Options (see image below)
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Step 3: Under Options, click on Mail Forwarding Options (see image below)
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This contams personal wformation about wourself such as your name,

your ematl address, etc.
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background colors i the message hst This helps to eastly distmguish

who the messages are from, especially for mathing lists.

Index Crder
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using this option.

You may fd_#rard your incoming mail t) other email addresses by

Options

Display Preferences
Tou can change the way that Soquirrellail looks and displays
nformation to you, such as the colors, the language, and other settings.

Folder Preferences

These sethings change the way your folders are displayed and
manipulated.

Tranzlation Options
Which translator should be used when you get messages i a different
language"?

SpelliChecker Options

Hete yvou tay set up how your personal dictionary is stored, editit, or
choose which languages should be avatlable to you when spell-

checking,

Step 4: This screen will display a field to type in an alternate email address which will forward all incoming email to
that new location. If you want to leave a copy in your student email account, check Save local copy. Then click

Submit.

Options - Mail Forwarding
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Enter an address to which all mcommg mail should be redirected.

Idore than one address may be entered by separating them with commas.

By filling out this form wou are able to automatically forward all vour new mail to a
different emaitl address. Warmng: Thiz form changes vour forward file and wall destroy
aty existing custom made forward file that may exst in vou home directory.



